
 
    

  DESK ATTENDANT (DA) APPLICATION      Office of Residential Life                      

   For 2019-2020 Academic Year – Position Starting in Fall 2019                                Campus Center K-100 

 

PERSONNEL 

INFORMATION: 
 

 

 

Name: ____________________________   Status (for Fall 2019 - circle): Residential / Commuter     Current GPA:  _________ 

 

Student ID#: 700-  ________________________  If Residential: (Bld/ Rm) ____________________________________ 

 

Cell Phone #: ____________________________     OW Email Address: __________________@oldwestbury.edu 
 

HUMAN 

RESOURCES 

INFORMATION: 

 

Do you qualify for work study?                 Yes, If so, how many hours are you usually given for the semester? _________ 

                                                If no, please check with financial aid to verify before submission for next semester  
 

PLEASE NOTE THAT ALL APPLICANTS MUST COMPLETE YELLOW BOXED HUMAN RESOURCE PAPERWORK ON BACK OF APP 
 

POSITION 

REQUIREMENT: 

 

 All Desk Attendants need to be enrolled SUNY at Old Westbury students. 

 The position will require your availability from 10pm to 2am (nights) and until 3am (Thurs night only). Hours may be subject to change  

 The position requires that you be available and attend all appropriate staff meetings and necessary training sessions. 

 This position requires a minimum cumulative GPA of 2.0 and for the DA to be in good judicial standing.  

 International Students should have clearance from Becky Evans evansb@oldwestbury.edu 

 Please attach your projected schedule & availability for nights this semester. The greatest consideration will be given to those who 

are most flexible in their hours of availability 

APPLICATION 

QUESTIONS: 

 
Applications without 

questions responses 

will be removed from 

consideration 

Attach the following typed answers to the back of this application at the time of submission: 
1. Why are you interested in becoming a Desk Attendant?  What do you see as the main purpose of the front desk attendant?   

2. Why is the guest /visitation policy necessary and how would you explain it to building resident who are non-compliant? 

3. How does the DA position work in conjunction with the Resident Assistants (RAs) of the building? 

4. Please attach all days and hours of availability from 10pm-3am each day.  

5. Please list any group requirements or events which might conflict with these hours.  
 

 

 I verify that the information provided herein is true and complete to the best of my knowledge.  
 I understand the Office of Residential Life employees may check this information for accuracy.  

 I understand only completed applications will be considered & that a completed application includes; Application page completed, typed application 

questions & schedule, and completed portions of the Human Resources document on back of this application (ONLY YELLOW BOXED SECTIONS) 
 In the event of employment, I understand false or misleading information given in this application may be grounds for dismissal. 

 

__________________________________                ____________________ 

                                           Applicant’s Signature                                                                                                                     Date 
 

Applications may be kept for future consideration for full 2019-2020 academic year.  

MUST ANSWER THIS QUESTION AS PRIORITY 
GOES TO WORK STUDY STUDENTS 
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