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Date of Request:______________________________ Approved By Area V. P. : ___________________________________
Desired Completion Date: _______________________
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As a general rule :     Telecommunications   and    Computing Services                                                                                            
require a minimum of  TWO Week lead time in order to properly institute service relocations, Maintenance requires a One week lead time to schedule the labor force.

       I   __________________________________  signed This date _____________________________ have read and understand the above requirements regarding                               
scheduling and do attest that the requested information I have provided is complete and accurate.
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